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Muse, make room.

The Everyday Starter Guide to an Al Assistant That Does the Work
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everyday moments copy-ready prompts human-control rule

A practical, no-jargon field guide for giving life and work a little more breathing room.
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1 Start here: Muse is not just another chatbot
Most Al tools wait for a question, write an answer, and stop. Muse is designed to help carry work forward.
You can talk to it like a capable assistant: explain the outcome you want, share the important details, set a

boundary, and ask it to come back with options for your approval.
Muse can help with reminders, planning, research, documents, files, and selected connected services. It can

also keep context across a conversation, so you do not have to start from zero each time.

Do not ask, “What can Al do?” Ask, “What is making my week heavier than it needs to be?”

1.1 The one rule that makes Muse better
Give Muse four things:
» The outcome: what good looks like.

* The context: the details it needs to make a useful choice.
+ The boundary: what it may look at or do—and what it must not.

+ The finish line: how you want the result delivered and when you want approval.
A strong first request

Help me plan a calm week. Look at my calendar, identify the three most important commitments,
and give me a one-page plan. Do not change anything on my calendar. Ask before sending or

booking anything.

2 Your 10-minute setup

2.1 1. Create your Muse account
Open muse.ai and sign in with a Meta Account. If you do not have one, you can use an existing Facebook

or Instagram account—or create an account using an email address or phone number.

2.2 2. Claim the current referral bonus
If you are a new user and the current promotion is available in your account, open Muse Settings within 48

Current promotion.

Eligible new users may receive a 1 billion Muse token bonus. Promotion availability, eligibility, timing,

hours of joining and enter:

and terms can change. Check the in-app offer before relying on it.

2.3 3. Start with one safe conversation
Do not connect every service at once. Give Muse one contained task first. You can create separate side

chats for different parts of life so your moving plan does not get mixed up with your work project.


https://muse.ai/
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2.4 4. Say what needs approval
Muse is designed to ask before sensitive actions, such as sending an email or making a purchase. Keep the
habit simple: review anything that sends, spends, signs, posts, or changes a commitment.
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3 Five everyday ways to make room
3.1 1. The Sunday reset

REVIEW BEFORE ACTION - Plan first

Turn the weekly pile into a plan you can actually follow. You have a calendar, a half-written grocery list,
notes in three places, and a nagging sense that something is missing. Muse can turn the scattered pile into
a calm plan.

I want a calmer week. I have work meetings, two family commitments, and a list of errands.
Help me make a realistic Monday-to-Sunday plan with no more than three priorities per
day. Include a grocery list and a 30-minute Sunday prep list. Do not add anything to my

calendar yet.

+ Tell Muse your work hours, energy limits, and non-negotiables.
+ Ask for short sessions: “Keep any chore under 25 minutes.”

+ Ask it to group errands by location before you leave the house.
Keep this first request in planning mode. You decide what deserves a calendar block, a reminder, or no action

at all.

3.2 2. The complicated errand
REVIEW BEFORE ACTION - Review changes

Give the research, comparisons, and waiting time to someone else. A return, an airline question, a
contractor search, or a subscription you forgot about can consume an entire evening. Muse can gather the
facts, organize your options, and prepare the next step.

I need to deal with my (company or issue). Find the relevant policy, summarize my options
in plain English, and prepare the information I need for a call or request. Do not submit,

cancel, buy, or change anything without showing me the final step first.

» Provide order numbers, dates, and any emails you already have.
+ Set a hard boundary: “Only search this one email thread.”

+ Ask for a script if a call is still needed.
Treat prices, refunds, bookings, legal terms, and account changes as a handoff point. Muse can do the

homework; you make the decision.

3.3 3. The move, trip, or big event
REVIEW BEFORE ACTION - Choose before booking

Replace dozens of tabs with one clear decision trail. Big plans create dozens of small decisions. Muse
can break the project into steps, compare options, and keep the right details together.

I am planning (a move / a trip / a birthday gathering) for (date). My budget is (amount). My
priorities are (three priorities). Give me a step-by-step plan, a decision checklist, and
the top three options for anything I need to book. Show me the trade-offs. Let me choose

before you book or message anyone.
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+ Tell Muse who is involved and what each person needs.
+ Ask for a packing list, agenda, or shared shopping plan.

+ Ask it to flag deadlines two weeks before they become urgent.
Always check live availability, cancellation terms, addresses, and total costs. Al can summarize quickly; you

still need the final human look.

3.4 4. The solo professional’s week
REVIEW BEFORE ACTION - Draft, do not send

Turn loose notes into a tighter work rhythm. Freelancers, consultants, creators, and job seekers often do
all the work of a small team. Muse can help turn a fuzzy week into visible progress.

I run my own work. Review the priorities I share below and help me plan a focused week.
Create a client follow-up list, a draft project update, and a simple Friday review. Keep

my tone warm and direct. Do not send any messages without my approval.

+ Upload a brief, notes, or a rough outline and ask for a cleaner draft.
» Ask for three versions: short, warm, and executive.

+ Ask for a time estimate beside each action so the plan is believable.
Never send a draft because it sounds polished. Read it for names, numbers, promises, and tone before it

reaches a client or employer.

3.5 5. The small-business Monday
REVIEW BEFORE ACTION - Access is a choice

Find the next useful move before the inbox takes over. You probably do not need more ideas. You need
a sharper view of what matters, what is slipping, and what should happen next.

Help me start the week as a small-business owner. Based on the business information and
tools I choose to connect, identify the top five things that need attention. Separate urgent
issues from good opportunities. Draft a simple one-week action plan. Do not publish, send,

spend, or change settings without asking me.

+ Start with only the apps that matter for this task.

+ Ask Muse to explain what it sees before you ask it to act.

+ Use it to prepare campaign ideas, review customer-question patterns, or organize a financial review—but
keep a human accountant or advisor involved where one is needed.
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4 Seven prompts worth copying
4.1 The inbox reset

Summarize the emails I mark as important. Group them into: I need to respond, I need to

decide, and I can ignore. Draft replies, but do not send them.

4.2 The decision brief

I need to choose between (option A), (option B), and (option C). Build a comparison table
based on cost, time, risk, and what I care about most: (priorities). Tell me what information
is missing.

4.3 The weekly meal plan

Plan five easy dinners for (number) people. Consider (dietary needs), a budget of (amount),

and dinners that take under (time). Make one grocery list grouped by store section.

4.4 The follow-up writer

Turn these notes into a clear follow-up email. Keep it under 150 words, make the next step

unmistakable, and show me the draft before it is sent.

4.5 The meeting rescue

I have a meeting about (topic) on (date). Create a short agenda, the five questions I should

answer beforehand, and a follow-up checklist. Do not email anyone.

4.6 The life-admin list

Help me sort this list into: do now, schedule, delegate, and let go. Ask one question when

you need more context. Keep the result to one screen.

4.7 The goal check-in

I want to make progress on (goal) over the next 30 days. Turn it into four weekly milestones

and suggest the smallest action I can take today.

5 The three approval rule

Muse can be helpful because it can take real steps. That is also why your boundaries matter.

Send Spend Commit
Email, message, post, or share a file. Purchase, book, subscribe, or Change a calendar, submit a form,
change a price-sensitive plan. accept terms, or speak for you.
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For everything else, start small. Ask it to research, organize, draft, compare, plan, summarize, or remind.
Trust grows from useful results you have actually reviewed.

5.1 When Muse misses the mark
Do not start over. Give a better instruction.
+ Too vague? Add an example: “Make it sound like this message | wrote.”

+ Too long? Ask: “Put the answer in five bullets.”

Too bold? Add: “Do not take action. Give me options only.”

+ Wrong context? Say: “Ignore the previous task. This is a separate plan.”

« Something feels off? Ask it to show its source, assumptions, or decision criteria.

Better prompting is not clever wording.
It is clear context and a clear finish line.

6 Your next seven days

Do not try to hand your whole life to Muse on day one. Run a small experiment.

Day One useful task

Day 1 Plan one calm week.

Day 2 Turn one messy note or email thread into a clear next step.

Day 3 Ask for a research brief before a purchase or booking.

Day 4 Create a reminder or check-in for something you keep forgetting.
Day 5 Draft—not send—one message that has been sitting too long.

Day 6 Organize one personal project into a simple list.

Day 7 Ask: “What did you learn about how 1 like to work?” Then correct it.

The goal is not to automate everything. The goal is to get back a little attention for the people, work, and
decisions that deserve it.



One last thing: use your code.
RASSO0X

If you are new to Muse and the promotion appears in your account, enter this code in Muse Settings within 48
hours of joining. Eligible new users may receive the current 1 billion Muse token promotional bonus. Terms
and availability may change.

Start at muse.ai. Then try one small task today.


https://muse.ai/
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7 About this guide

This independent resource was created by South Shore Al to help everyday people use emerging Al
thoughtfully and practically. South Shore Al is not affiliated with or endorsed by Meta or Muse.

7.1 Reference links
* Muse

* Meta: Introducing Muse
* Meta Help: How to get started with Muse
+ Meta: Muse for Small Business

© 2026 South Shore Al, LLC - southshore.ai/resources


https://muse.ai/
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